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CRESWICK NORTH PRIMARY SCHOOL  

DET HIRE OF FACILITIES POLICY 

PURPOSE 

Creswick North Primary School has the following facilities available for hire (for one-off or very short-term use) or 
licence (for regular, on-going use) to the community: 
 

• Multipurpose Building 

• Art Room with Access to Staff Room. 
 

Creswick North Primary School, School council will only consider applications for the hire or licence of the above 
facilities if the purpose is for educational, recreational, sporting or cultural activities for: 

• students; 

• the local community; or  

• young persons, 
and in circumstances where the facilities are not required for ordinary school purposes. 
 
The process at Creswick North Primary School for applying to hire or licence school facilities is: Contact vis either 
Phone call or Email the school Principal or school office with details of purpose and proposed hire usage and you will 
need to enter into a written agreement with the school council. 
 
The agreement between you and the school council will require you: 
 

• to have adequate public liability insurance (other insurance might be requested, depending on the use of 
the facilities); 

 

• in most instances, to pay a hire or licence fee for the use of the facilities; 
 

• in most instances, to pay a security deposit; and 
 

• to be bound by the terms and conditions contained in the agreement. 
 

Please contact the school’s office/principal on phone: 5345 2012 or email: creswick.north.ps@education.vic.gov.au  
to discuss your requirements or to obtain further information. 

 
 

Certification: 
This policy was endorsed by DET on 15th June 2020 

 

 
 
 

HIRE AGREEMENT TO USE SCHOOL PREMISES 

mailto:creswick.north.ps@education.vic.gov.au


 
Creswick North Primary School Council (“Licensor”) hereby authorises: 
 
Name:……………………………………………………………………………………………… 
 
Address:…………………………………………………………………………………………… 
 
Organisers Mobile:…..……….……………………………………………….(“Licensee”) 

(name, phone contact details and address of user) 
 
under s.15AA of the Education Act 1958 to use the school premises described in Item 1 on the days and between 
the hours specified in Item 2 solely for the purposes described in Item 3 in consideration of payment by the 
Licensee to the Licensor as specified in Item 4 of the Schedule below subject to the following conditions: 
 

Conditions 
1. By signing this Agreement the Licensee or its authorised person acknowledges understanding and agreeing with 

these conditions. 
2. This Agreement is not exclusive to the Licensee. 
3. The Licensee will use the premises at the Licensee’s own risk.   
4. The Licensee must ensure that the premises and facilities used under this Agreement are left clean, tidy and fully 

secured with doors and windows bolted and locked before vacating the premises, including alarm activation if 
applicable.   

5. Any damage, faults or alarm activation must be reported to the Business Manager by 9.30am the next working 
day. 

6. The Licensee will ensure that its use will comply with Victorian Government policies applicable to use of school 
premises. 

7. The Licensee must ensure (at the Licensee’s own cost) that the use of school premises and/or facilities under this 
Agreement is fully insured under Public Liability Insurance.  Proof of Public Liability Insurance is required before 
approval to use the facilities will be granted. 

8. Payment for use of the premises will be invoiced at the end of each term and will be due and payable within two 
weeks of the date of the invoice. 

9. The Licensee must give at least one (1) weeks’ notice if facilities are not required, otherwise the full cost of hire 
will be required to be paid. 

10. The Licensor, on giving reasonable written notice to the Licensee at the Licensee’s above address, in the exercise 
of its absolute discretion for any reason whatsoever may terminate this Agreement.  

11. The Licensee must ensure that school premises or facilities are not altered or damaged as a result of or in 
connection with this Agreement. 

12. The Licensee, is liable for any costs in relation to damage to facilities and equipment and also the costs incurred 
through activation of the security alarm during the times of hire. 

13. Smoking and consumption of alcohol is not permitted anywhere on the School grounds.  This must be conveyed 
to all parents.  

14. This agreement is for the stipulated time as per the timetable confirmed with the Principal or Business Manager, 
the Licensee must not access the school grounds or facilities other than for these days and hours of usage. 

15. The Licensee must ensure that no neighbouring occupier and no legitimate user of the school premises is 
disturbed by or as a result of this Agreement. 

16. The Licensee releases and indemnifies the Licensor and the State of Victoria and all persons acting on their behalf 
from and against liability, including negligence, for all loss and injury, except loss or injury for which the Licensor 
or the State of Victoria is mainly liable, sustained by the Licensee or any other person in the performance of, or 
in connection with this Agreement. 

17 This Agreement may not be assigned without the written consent of the Licensor. 
18. Any variation to this Agreement must be in writing signed on behalf of both parties. 
19. The school key must be returned to the key safe at the conclusion of the use of the facilities as agreed with the 

Principal or Business Manager. 
20. The last person leaving the School building MUST ensure that the alarm is activated. 
21. Costs incurred due to activation of the alarm leading to attendance by Emergency Management security officers 
will be borne by the Licensee.   
 
 



Schedule 
 

ITEM 1 – FACILITY BEING HIRED 
Creswick North Primary School 
 
Room :……………………………………………………………………………….. 
 
ITEM 2 – DAYS AND HOURS OF USE 
 
…………………………………………………………………………………………………………… 
 
ITEM 3 – PURPOSE OF USE 
 
………………………………………………………………………………………………………………… 
 
ITEM 4 – FEES, AND HOW AND WHEN PAYABLE: 
 
The cost will be $35.00 per hour, with a $100.00 bond refundable at the end of use. 
 
Payment for use of the premises will be invoiced at the end of each term and will be due and payable within two 
weeks of the date of the invoice. 
 
Public Liability Insurance sighted:  ❑ 
 

SCHOOL COUNCIL 
 
SIGNED on behalf of 
Creswick North Primary School Council 
 
by………………………………………….. 
(signature of authorised person) 
 
………………………………………....…. 
(print name) 
 
the ..….day of ………………….20…. 
in the presence of: 
 
…………………………………….….….. 
(witness’s signature) 
 
………………………………………….… 
(print name) 

LICENSEE 
 
SIGNED on behalf of 
 
…………………………………………… 
(name of user/group)  
 
by………………………………..………. 
(signature of authorised person) 
 
..…………………………...……………… 
(print name) 
 
the ……day of………………….….20…. 
in the presence of: 
 
…………………………………..….…… 
(witness’s signature)  
 
……………………………………..……. 
(print name) 

 
 
 
 
 
 
 
 
 

 
 

Quality Education in a caring environment 


